Duties & Responsibilities of loans Officer
1. Ensure that the credit/loan policy both BOSA is strictly adhered to in loan processing
2. Perform appraisal of loans and work out members entitlement and amount granted
3. Attend to members queries as concerns loans applications
4. [bookmark: _GoBack]Assist credit committee in developing sound credit policies
5. Maintain loans register
6. Maintaining guarantors records
7. Ensure efficient and prompt recovery of loans disbursed and interest accrued
8. Maintaining confidentiality of members loan information
9. Preparation of monthly insurance premium schedule for submission to the insurance company
10. Preparation and generation of loan schedules and statements
11. Preparing monthly loans reports for the Board


